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To the Student Athlete, Parent/Guardian:

Welcome to Royals’ Athletics. Handsworth Second&chool celebrates all of our student athletes
and we are proud of the contribution they makeuo sthool and to our community. The Athletics
Program at Handsworth is an integral componenhefaverall educational experience. Our program
offers a wide range of interscholastic sports ImgstiO teams and over 500 student-athletes; it gesvi
students with an opportunity for individual andrtegarticipation as well as personal development
socially, emotionally, mentally, and physically.

This manual is designed to familiarize the athlate] the parent/guardian, with the general govgrnin
policies set forth by the North Shore Secondaryo8tsh Athletics Association and Handsworth
Athletics Department . This information should lead in conjunction with our general registration
forms andStudent Athlete Code of Condwag our athletes are subject to all school policied
procedures.

We have addressed a variety of questions that msg @egarding athletics; however, if you have any
specific concerns, do not hesitate to contact tdaele, Athletic Coordinator, or the main office aya
time.

| hope you enjoy your participation as part of diverse department.

Sincerely

Mark Barrett
Athletic Coordinator




Handsworth Philosophy of Extra-Curricular Athletics

The objective of extra-curricular athletics at Hawdrth is to foster a healthy appreciation of
competitive individual and team sports. Specificadur program aims for the pursuit of excellente
the areas of self-discipline, commitment, persavegaengagement in challenge, competition, skill
development, enjoyment, cooperation, and partimpdiy Handsworth students. Additionally, the
Athletics Program fosters the transference of tlasiutes to other endeavours, and thus strives t
function as a desirable adjunct to regular clasaretudies.

The focus for teams at the Bantam and Juvenildd¢@rades 8 & 9) is to maximize participation,
improve individual fundamental skills, develop teskills, and provide student athletes with positive
athletic experiences. The principles of fair pag to be adhered to at all times.

At the Junior and Senior levels the individual &eam focus is more competitive. Emphasis is on
team concept development and execution. Fairgiagiples remain central in the playing of all
sports.

Handsworth Athletics strongly recommends that ceacdtomplete the National Coaching
Certification Program (NCCP) theory and technicalrse in their respective sports. Handsworth will
offer any reasonable assistance to coaches indfieits to provide high quality programs to our
student athletes.

We will also endeavour to support new officialgheir efforts to become further educated in their
pursuits of athletics

Athletic Advisory Council

This Council, under the chairmanship of the Atldé&bordinator, will include 2 staff coaches, one
member of the P.E. department, one administrafifieeo, 2 students and 2 parent representatives.
This group establishes policy and procedures régguttle school’s extra-curricular athletic program.
The Council provides advice and consultation toAtidetic Coordinator and, through this person, to
the administration about budget, uniforms, coactessns, etc. In addition, the Athletic Advisory
Council will monitor and influence the future ditemn of athletics at Handsworth.

Membership on the Council is by voluntary appoinitrfer one year. The Council will meet
regularly, usually once per month, and also whetig circumstances dictate, such as the need to
review new team proposals. A regular year-end imgetill be held in May to finalize athletic award
winners and to determine the school’s athletic paogofferings for the following year based upon
community activities, availability of coaches, statlinterest, current offerings, and finances. Any
additions or deletions to the athletic program nmséet the approval of the Athletic Council, and are
subject to its recommendations, through the Atbl€mordinator, to the school administration.

A summary of the Athletics Council Guiding Philosgps available in Appendix A at the end of this
booklet




Terms of Reference

Members of the Handsworth Athletic Council will

1. Participate fully as a member of the Athletic Calimca mutually respectful, open, honest,
conciliatory and professional manner

Participate fully in the dynamics of discussion aedbate within a consensual model of
decision making

. Observe and be cognizant of Council expectati@spansibilities and operating parameters

. Observe and be cognizant of Council operations;quores and decision making within the
context of the Handsworth School Community

. Solicit input and feedback from the various stakédiogroups within the Handsworth School
Community

. Actively and ethically represent the various stalteéér groups ie. students, parents and staff

Ensure the values of the Handsworth School Commuané represented in the Athletic
Programme in a holistic and enduring manner

Identify support mechanisms, resources, etc. nacgssr successful implementation of action
plans

. Actively participate in follow up reviews of actioiems over time to ensure their successful
implementation

10. Make recommendations to the Administration in thetbnterests of the Handsworth School
Community

Decision-Making Within the Athletic Council

From time to time, it will be necessary for the istic Council to deliberate over substantial issues
such as the acceptance or denial of a new teanogaib@nd to convey its recommendation to the
school administration.

In general, the Council will attempt to arrive atansensus through informed discussion among its
members. When relevant to do so, Council membdtsansult with their respective constituent
groups for guidance on issues that deeply affectvaive these groups, and, in the same spiriitenv
guests to Council meetings to give presentatioas;gptions, and advice on issues that require such
measures. In a further effort to function effedyvand to make informed decisions, the Council may
appoint any ad hoc committees it may deem necefsaitg purposes.

When necessary, and after full informed discusdio® Council may vote through secret ballot. Each
staff member represented will have one vote wholencil members who represent other constituent
groups, such as students and parents, will seraa advisory role. Their duty is to consult wind
represent their constituent groups, and thus ad@dsecil through informed discussion. The Athletic
Director will cast a vote only in the event of @ Wiote among the staff members.




Voting Guidelines

When decisions require a vote, council member®hligated to follow the aforementioned terms of
reference as guiding principles. When a counciinimer finds him/herself in a position of conflict,
that council member must abstain from the votingcpdure.

A conflict arises when:
- a staff council member is a participant or otheendirectly invested in the sport in which the
vote surrounds
- a council member has a direct family member véha participant (player, coach, support
staff) or is otherwise directly invested in the gpo which the vote surrounds
- a council member has an otherwise directly oir@udly related interest in the sport in which
the vote surrounds

The above does not limit the terms in which a gondf interest may arise. For the

purpose of the Athletic Council Constitution argnflict of interest arises when an

individual with a formal responsibility to serveskier constituents, participates in

decisions that may have the perception of influgmhis or her professional judgment, objectivity and
independence. Primarily this will embody the pap@ation in council activities that magerve

personal interests and maytentially influence the objective exercise @fitidividual's official

duties.

Under any of the above terms — should a memberisvimoa conflict of interest choose not to abstain,
a decision will be consider illegitimate and thett@awill be determined between the chairperson and
the school administration.

Decision Making

Once a decision is reached in Council, either thinoconsensus or secret ballot voting, this decision
will take the form of aecommendatioto be conveyed to the administration through thidetic
Coordinator.




Coaching Staff - Role and Responsibilities

The function of a coach is to educate students thugh participation in interscholastic
competition.

Handsworth’s interscholastic program is designeehioance academic achievement and should work
in concert with opportunities for academic succdsach student-athlete should be treated as though
he or she was the coaches’ own child, and his owk#are is a priority at all times. A

comprehensive list of guidelines is outlined irstivianual.

Coaches Code of Conduct (BC School Sports Handbook

The coach / student athlete relationship is aleged one. Coaches play a critical role in thesqeal
and athletic development of their students. Tleesfcoaches are expected to model the
fundamentally positive aspects of school sportagbes are responsible for their own behaviour as
well as their student — athletes.

2.1.1 Coaches shall recognize that school sport is amneidn of the classroom, with moral and
legislative obligations required of the coach &tiales.

2.1.2 Coaches shall uphold the rules and regulationseoBIC School Sports, the local Athletic
Association and applicable Sport Commission.

2.1.3 Coaches shall actively uphold the rules of thetsploe spirit of the rules of the sport, and
encourage student-athletes to do the same.

2.1.4 Coaches shall fulfill all league, exhibition, insfitonal, play-off and championship competitive
and event obligations, in accordance with Athlédtssociation policy, Sport Commission
policy or Tournament Organizer agreements.

2.1.5 Coaches shall treat all participants fairly anditdply, by refraining from discriminating
against any student-athlete with respect to rameuc, ancestry, place of origin, religion,
family status, physical or mental disability, sexsexual orientation.

2.1.6 Coaches shall respect the judgement and interfmetat officials without gesture or
argument, and require student-athletes to do tmesa

2.1.7 Coaches shall not use foul, profane, harassingfemsive language or gestures in the conduct
of coaching duties.

2.1.8 Coaches shall not use physical force of any kinthénconduct of coaching duties.

2.1.9 Coaches shall not, either directly or indirectlyceurage a student to attend a particular school
for the purpose of participating in interschool gpo

2.1.10 Coaches shall not, under any circumstances, endeanmend or suggest the use of
Performance Enhancing Drugs or Supplements by talest-athlete.

2.1.11 Coaches shall abstain from the use of tobacco ptedund alcohol while in the presence of
student-athletes, and discourage their use by stiadbletes.

2.1.12 Coaches shall not, under any circumstances, requiraply that a student must be involved in
any summer program or club program as part of thidigation to participate on a school
team.

2.1.13 Coaches shall not, under any circumstances, requiraply that a student cannot or should
not participate in any BCSS approved sport of thieoice in the season preceding and/or
succeeding the coach’s particular season-of-play.

2.1.14 Coaches shall not, under any circumstances, sesdgason tryouts or practices to the
detriment of any in-season sport.




Community Coaches

All non-teaching coaches are to be made awareeo$thool’s athletic policy discussed herein. A non-
teaching coach does not free the sponsor teadrardupervision of the team and its events. The
sponsors’ commitment to practices and games mayhugris recommended to attend all team
functions.

Community Coach Guidelines (BC School Sports Hao#b - available at
www.bcschoolsports.ca

BC School Sports understands that Community Coaateemtegral to the school sport system, and
that they are necessary to ensure further oppdiarior student athletes. Recognized Athletic
Associations, Member Schools and/or School Digtréace encouraged to adopt the following
guidelines to ensure that the philosophy, objestaed values of the BC School Sports system are
maintained.

3.1  Community Coaches should complete the Volunteediégion Form and submit copies to
the School Administrator, in the main office. Tioem will enable School Representatives to
start to determine that qualifications and suitgbdf the prospective Community Coach to
supervise and coach students of school age, amgdo/e from the prospective Community
Coach authorization to conduct a Criminal recottusck.

3.2 ltis strongly recommended that the Community Cdaamye completed a minimum of Level
One Theory of the National Coaching Certificationdtam.

3.3  The School Administrator and/or the Athletic Dirmcshould meet with each prospective
Community Coach to discuss school athletic poliag achool sport philosophy, ensuring that
the coach understands:

3.3.1 the expectations for supervision of students

3.3.2 emergency protocol within the school

3.3.3 accountability for equipment, uniforms, finances

3.3.4 league schedules and deadlines

3.3.5 practice times, restrictions, policies and access

3.3.6 school and/or District travel policies and insumunequirements

3.3.7 the BCSS Coach’s Code of Conduct and procedures

3.3.8 the BCSS Eligibility Policies and procedures

3.3.9 the decision making process and jurisdictional llauies of the School, School District,
Athletic Association, Sport Commission, and BC Sutfgports

3.3.10required paperwork for team and player registraéiod entry into events

3.4  The School Administrator and/or Athletic Directtrosild request and check at least two
references for each Community Coach candidateerBete checks should include questions
about previous conduct, suspensions or probatigmemglties served, technical skill and
ability, age group and/or gender previously coachedi degree of commitment and interest.
The School Administrator and/or Athletic Directdrosild undertake a Criminal Records check
on the prospective Community Coach, looking forctions under the Criminal Code of
Canada, the Narcotics Control Act or the Food aneyb Act.

The BCSS Supervision Policies does not requireaiiagacher Sponsor be present with adults
who have been approved by the School Administratas therefore strongly recommended
that periodic observations of the Community Coagbractice and in competition be
conducted by the Athletic Director and/or Admirasar.




Coaches Responsibilities

Attend Handsworth Seasonal Sport Meeting
Attend League Organizational Meetings
Inform parents of game schedules and transportateds.

Inform students of relevant policy, that is, comment, discipline and philosophy, and
to be a constant and ideal role model for the tafeezmentioned issues.

Complete BC School Sports Registration Form / GnRegistration (see Appendix K)
Have students complete Handsworth Registrationgand letter of intent

Have students complete Informed Consent Form

Have a strong commitment to preparation and delieépractices and meetings.
Collection and accounting of uniforms

Provide the Athletic Director with a seasonal tdamdget / financial statement
Provide the Athletic Director with a list of tounm&nt names, entry fee, and dates at the
beginning of the season

Making Athletic Director aware of any special exeat occurrences (ie. Players
expelled from a game.)

Communicate with Athletic Director re: equipmeneds, game schedules, and
tournaments.

Set up and put away equipment at home games (hlasrbeen a history of equipment
theft).

Completion of Athletics Awards Points form at theleof the season

Completion of Athletic Awards form at the end oétheason

Encourage athletes to give back to the athletigiamo through scorekeeping, lining,
and refereeing.

In addition, take on Staff Sponsor responsibilitfes staff sponsor is available.

School Sponsor

Each team will have a designated school sponsbis staff member will maintain the connection

between the team and the school.

School Sponsor’s Responsibilities

Attend Handsworth Seasonal Sport Meeting
Attend League Organizational Meetings




Inform students of relevant policy, that is, comment, discipline and philosophy, and
to be a constant and ideal role model for the tafes-mentioned issues.

Complete, in conjunction with coach, BC School $p@nline Registration Form/
Informed Consent Forms/ Budget Spreadsheet

Collection and accounting of uniforms

Making Athletic Director aware of any special ev&at occurrences (ie. Players

expelled from a game. Observation of inapproprai@ching behaviour.)

Communicate with Athletic Director re: equipmeneds, game schedules, and
tournaments.
Encourage athletes to give back to the athletigiamm through scorekeeping, lining,

and refereeing.




Discipline

Generally, discipline and control of athletic teaamsl individuals in inter-school competition at
Handsworth shall be the responsibility of the indinal coach. The coach/sponsor has the initial
responsibility to clarify goals and expectationgha program to all involved.

The Handsworth Athletic Council may become involwea discipline issue:

a) When an individual or group of Handsworth athletesipeting are in violation of student Code of
Conduct (i.e. involved with drinking alcohol, smogi or using drugs during a sanctioned sporting
event).

Where an individual or group of athletes quitsantevithout a reasonable excuse

(i.e. medical problem)

Where a representative of Handsworth acts in sunhraer that the image of our athletic program
and school is questioned.

The above provide examples of behaviour that mayire the interjection of members of Athletic
Council that represent Handsworth staff, thereoéiner circumstances that may require such
interjections.

Uniforms
General:

Uniforms used by interscholastic sport teams regmm@sg Handsworth Secondary are to remain the
property of the school unless otherwise specifigthle school athletic director.*

uniforms and equipment will be issued by the Atkl&irector or designate.
The uniform is considered loaned to the playetherduration of the sport
season.

Players fees may or may not include a uniform diepode returned with the
return of the uniform (in good condition) at thedesf the season. Lost or
damaged uniforms must be paid for by the athlesedan the replacement
value of that uniform.

Player fees may/should include an equipment levighvis applied to the
renewal of uniforms and other necessary equipnuerihft sport. (For many
sports new team uniforms would be purchased evdryéars as required.)

Collection of uniforms and equipment is the resjiuhty of the Head Coach or
designate. Uniforms are to be collected afteffithed game of the season.

Uniforms may consist of multiple pieces includingdanot limited to safety
equipment, jersey/top, bottoms, warm-ups and spads.

* exceptions may include bathing suits, bathingssahin straps, mouth guards and socks. Where th
student athlete is required to purchase or supyy bwn uniform, said uniform may remain the
property of that student athlete.




School owned uniforms will be administered by thalétic Director in the following manner:

[ Once fees are collected from athletes, coachisunm in team rosters, fees, and
uniform deposits to the AD and arrange for unifatistribution.
All other athletes who have not completed ragisbn by the prescribed date must deal
directly with the AD. Participation in games wiklsuspended until all fees are
collected

Collection of uniforms should be done within ameek of the end of the season. The coach
should set a final return date, and inform the sttéithletes. The uniforms must be washed
before returning them to the Athletic Director @stynate. If the uniforms have not been
returned by the pre-determined date the unifornosigpwill be cashed. If the student-athlete
returns the uniform after this pre-determined daidy a portion of the uniform deposit will be
returned

A fee will be charged to any individual who les# ruins an article or equipment that is the
property of the school. This fee is at the digoreof the Athletic Director when considering
replacement costs. In general this will be thetspspecified deposit required at the start of
each season.




Athletic Fees

Currently there is a $3/athlete fee that will bemied by the athletic director. This comes fribra
individual team’s budget. This admin fee is usealards a number of different purposes which may
include, but is not limited to, the cost of trophend the awards assembly at year end, funding for
provincial tournaments, uniforms & equipment angeotathletics associated costs.

There exists also a $4/athlete BCSS (British ColanSizhool Sports) fee that is collected from the
team’s budget. This fee is to cover the cost ahtaming BC School Sports as an operational body.
This amount is passed directly onto BC School Sport

Beginning September 2011 there will also be a $ilga fee collected for cost of supplying and
maintaining team medical kits.

Seasonal Budget / Financial Sheet

Each team representing Handsworth Athletics issdficient. As fees are a necessary part of the
operation of each team the budget needs to be etedpbrior to the start of the season. Itis
necessary to make your budget transparent to giérents and concerned parties an understanding o
anticipated expenditures.

Using a spreadsheet identify the following
-revenue
-seasonal expenses

Revenues must not be collected on the basis oficges profit but rather, as reasonably as can be
expected, should balance out with expenses arithefethe season

***All athletes participating for a team must b&anmed of the additional costs associated with
playing on a particular team. This financial brédakn needs to be communicated to the parents.

Travel Expenses & Considerations

All teams participating in overnight athletic exsians need to make provisions for anticipated
expenses. Every attempt should be made to harettaasportation and lodging costs charged to a
School District purchase card (P-Card). Thesdygmeally available for use either through the
teacher sponsor or the school accountant. Wheusef P-Card is not possible, transport and
lodging purchases made for a team may be reimb@iosedrovided the purchaser can produce
itemized, detailed receipts (including GST # whagpplicable).

Hotel reservations may also either be paid for #y/afd, or in advance by the school accountant. In
order to forward payment to the hotel, details ningsprovided, in advance, to the school accountant.

For the purposes of ferry travel, proof of a chargs simply a reservation, must be provided for
reimbursement. An email confirmation of the chawmgeopy of a credit card statement will suffice.
The School Board will not accept the Ferry Recthpt simply shows a reservation as proof.

Teachers who require a TOC during their athletiateel absence should include the cost of their TOC
in the team travel budget.

Teacher sponsors who wish to charge for additierpénses such as gas and meals need to also
include this in the budget which is provided toyeles and parents. Transparency is of the utmost
importance when dealing with funds received froodsnt families.




Equipment

It is the responsibility of individual sports topgly their own equipmentTherefore an equipment
levy should be included in your team’s budget tilitate the renewal of necessary equipment.

Where possible the Athletic Department will makemweffort to provide you with the equipment
necessary for your sport. Your team is responsdslany school issued equipment and will be
charged for any lost/damaged goods

l. Ensure that equipment is put away and locked uprbgfou leave

Il. Take the time to count items before and after atpa
Please do not leave out equipment for other teantisigiis the responsibility of another coach. The

Athletic Department needs your cooperation in rauythe theft of equipment.

Facility Rentals

Due to liability concerns, a new district policyshaeen set for gym usage. Consequently, “actvitie
and programs that take place withthe expressed written approval and authorizatiadheoSchool
Board could result in significant legal liabilitiésr both the Board and the individual(s) concerned
Hence,

» All outside groups must secure a rental confiacthe gymnasiums
» All outside groups will be required to show pradfinsurance coverage

The only groups that are exempt from this are ciirseason Handsworth teams practicing. However
on weekends, school holidays [including Christng®jng Break and Summer, and Professional
Days] all non-school based groups must securetalremntract and insurance coverage for any
practices. Any and all tournaments must have &keontract with a minimum of 4 hours of

custodial service budgeted for by the coach.

Facility Scheduling

Each season of play involves gym and field scheduwif teams to ensure equal practice and
scheduled time for all teams. If coaches havequdar requests for gym space they must
communicate these to the Athletic Director in wagti The gym/field schedule will be posted weekly
on the athletics website.

Priority will generally be given in the followingghion:

A) Games

B) Scheduling referees, scorekeepers, linesmen foegam
(03] Senior Teams

D) Junior Teams

E) Juvenile Teams

F) Bantam Teams

G) Other in-school sports / activities

H) Unrelated to school activities




Student Athletes

Early Dismissal and Student Attendance

Early dismissals are for the purpose of allowingisnhts to get tteague game®sn time and not to

miss class time unnecessarily. All early dismissdll be posted online on the Novocom conference.
Early dismissals must not be completed for eattian2:30 pmunless a circumstance (ie. Trip to
Squamish for league play, Golf dismissals duenidid tee times) necessitates earlier dismissa.tim
It is a request of the Athletic department thatotes do their utmost to follow this when possible.

Coaches must be clear in communicating to theyeptathat:

1) Students must present their early dismissdiedeacher at theeginning of the period,
politely asking for permission to be dismissed.

2) Students should be aware that being dismissed isaalyprivilege that may not be granted if
the subject teacher is dissatisfied with a studesfforts.

3) Also, students who utilize early dismissal shoelaMe immediately from their class and
assemble at the gym foyer to depart to their games.

Attendancein class on game and practice daysi@adatory. Although it is difficult to administer
this policy, due to possible appointments durirggdhy, it is the expectation of the Athletic
Department that coaches/sponsors check absentemation provided by the general office. In the
case that a student athlete has not attended €lagsbas arrived expecting to participate that
afternoon, coaches are asked to not dress thatator competition on that day.

Citizenship and Academic Performance

ACADEMIC/SCHOOL OBLIGATIONS

Student-athletes are expected to fulfill all schadated obligations prior to practice or game 8me
Student athletes are encouraged to stay for tlisessions when possible to ensure missed work has
been completed.

Student-Athlete Guidelines
It is the belief that extra — curricular particiiat by students at Handsworth is a privilege predid
that certain criteria are met by athletes. Thaskide:

I Exemplary class attendance.
I Student — athlete behavior in classes and tHrougthe school is exemplary.

1] Students are doing their best to meet learmintgomes in their classes by completing
homework and being prepared for class

It is the collective responsibility of coaches,d#nt — athletes, teachers, parents, and admimnosttat
communicate with each other in regards to meetiegabove criteria.

At the beginning of each season of play, studdmetds will be responsible for communicating by

letter with each of their teachers regarding imgdlmns on the class. It is the expectation of the

Athletic Department that teaching staff will comnzate any problems to the Student — Athlete,
15




Coach, and Parent. In the event that a studetileta s failing to meet behavioral and academic
requirements all parties will work together to ¢egpossible solutions, including possible suspensio
from participation until the student — athlete caget expectations.

A student must fulfill all disciplinary actions thianay have resulted from a violation of school pgli
— Be a champion on and off the playing surface

Player Eligibility Policy

An athlete will be deemed to be ineligible to pfayany school team if they have been expelled from
a team for any reason or if they have quit a teaoe dhe season has started and the team has been
named.

Athletes who have been expelled from a team or dw@ quit a team in season are not permitted to
tryout for or join any team in the following two@js seasons. Sports seasons run as Fall, Wimder a
Spring Sports as outlined in the BCSSAA Handbook.

This sanction will carry forward into the subsequsrhool year as applicable.

A player who is deemed ineligible to tryout or platy a sports team or sport may appeal his or her
eligibility in writing to the Athletic Council.

An appeals committee will consider all written aplseof this nature. The appeals committee will
consist of the staff representatives of the Athl€@ouncil and will not include the student or
community/parent representatives.

A player who is suspended from school is not elgytb play for the school team or participate in a
school sport while under suspension.

Registration

A complete and comprehensive registration packaljédevgiven to coaches/sponsors at the seasonal
sport meeting:

Fall Sports: First week of September

Winter Sports November

Spring Sports: February

This package will include all necessary informatiegarding player registration, uniform distributjo
and equipment sign out, pertinent school policikéss the expectation that coaches/sponsor attend
these meetings to clarify any questions that caaoeey have regarding their commitments for that

season.

Return your complete roster with Date of Birth bg tleadline provided at the Seasonal Sport
Meetings.




Volunteers

Individuals who wish to act as volunteers mushply with the provisions of the North
Vancouver School District Policy: Volunteer Forare available directly from the
Handsworth school office.

It is the responsibility of the teacher stafmber (coach/ sponsor) and/or Athletic Director to

ensure that each volunteer has completed an apptidarm prior to engaging in any
coaching duties.

Forms must be turned in directly to the officetmthe office via the Athletic Director, which iarh
will be kept on file with the Administrative Liaisdor Athletics.

Transportation of Students by Private Vehicles

1. Students may NOT be transported in 15 passefager

2. Individuals who wish to act as volunteer drivengst comply with the provisions of the North
Vancouver School District Policy: 607 Transportatad Students

In order to provide additional liability insuranpeotection to volunteers using private vehicles
in the transportation of students to and from apgdoeducational activities, the Secretary-
Treasurer has obtained, from available funds, @i@pExcess Third Party Legal Liability
Insurance policy. This policy extends to unpaidwmbéer drivers and all School District staff
who volunteer to drive students but are not reiraedry the Board for the operation of their
vehicles, subject to the following provisions:

The volunteer driver has completed the “Volunteav& Application” form —available at the main
office.

The “Volunteer Driver Application” form has beemsed by a School District Employee;

The “Volunteer Driver Application” form is kept dile by the the Administrative Liason

- The activity to which students are to be transgggbmust be a course of study or activity that
is provided or organized by, supervised by, spawby, or selected by, an authority of a
school

- The principal or the principal’s delegate shalleach instance, give either verbal or written
consent to the transportation of students by tienteer driver (by default, the Principal’s
delegate is deemed to be the teacher staff merobacl{/ sponsor) and/or Athletic
Coordinator)

- The volunteer driver must hold a valid Britishl@wobia driver’s license and the vehicle must
be insured for the purpose for which it is normaiged




- The volunteer driver must be the owner of thelalehto be used or must be operating the
vehicle with the permission and consent of the owne

- The excess insurance policy shall provide onfyaio extension of the vehicle owner’s third
party liability coverage that is in excess of mialiy $1,000,000 and shall not provide the
vehicle owner with any additional collision or corapensive coverage.

- Neither the volunteer driver nor the vehicle owsleall be reimbursed for any expenses
incurred for the use of any vehicle used in theimtdry transportation of students.

Students are transported to their destination ais ©r busses. If parents and/or coach choose to
transport the students, please take note of th@nfimig:

All parents, staff, and students who transporsfdrool sponsored

events will be covered by School Board $10 Milliasurance (Liability) providing the vehicle
is not a rented vehiclelf a rented vehicle (even a school bus) is uSetipol Board Insurance
does not cover.

Transportation of Students by Rented Vehicle

If a rented vehicle is used to transport studemsmust rent through Budget rentalnd observe the
following:

- The vehicle must have a Ministry of Transportistr.

- The vehicle must have a permit to operate cedtiéi as a school bus

- Additional insurance must be purchased.

Coaches and sponsors who find themselves usingl reeaains of transportationust work

with the Business Assistanand must bookny order through her.Do not order any taxis

and buses without her knowledge. It is alsoAtidetic Departments belief that coaches and
sponsors will be thrifty and conservative when arggtransportation and that every effort
will be made to involve parents in the transpootaif athletes.




Seasons of Play

Seasons of play are defined by both BC School Spord the NSSSAA. Coaches must familiarize
themselves with the dates of play as outlined erBI8SS website each year. The NSSSAA is our
governing body and defines it as:

(V&D-LA) Section V - Seasons and Limits of Play and Practice

a. The following shall be the limits for practicedaplay:

b. In all cases, a student registered with a te&mtwis still participating in the NSSSAA League
schedule or playoffs, the V&D Association playadfsthe B.C. playoffs shall not take part in pragsic

or exhibition games of a sport of the following s@a, unless there is mutual consent between the twc
(2) coaches of the teams concerned and the praciiagames are within the published starting dates.

c. For the purposes of this Section, a practicé bbalefined as the assembly of more than one (1)
student and a coach for the purpose of, or regpiltininstruction.

d. Intramural leagues shall not be construed agipes provided participation is not required.
e. Teams practicing out of season shall be sutgadisciplinary action.

f. I. Permission must be requested in writingdoy out-of-season competition, including
provincial championships. Such requests must lexdid to the Secretary of the NSSSAA at least
fourteen (14) days prior to the date of the event.

i, Permission may be given in such cases ifcthrapetition is to be played against
a school team visiting Canada on a cultural exghamm by a Member School visiting another country
for the purpose of a cultural exchange. Teammatb request permission are subject to discipyina
action.

iii. The length of preparation time (i.e. exhibit games and/or practices) granted
to teams in order to play games outside the piesgrseason limits shall not exceed fifteen (15)
consecutive school days leading up to and incluthedirst day of competition. Out of season
requests must be accompanied by a detailed schefiilie competition to be played.

iv. Schools may be granted only one out-of-seassio@ per sport per division per
year.

g. There shall be no practices, competition or leitibn play between June 15 and the opening day of
school in September, unless otherwise noted ial{aye.




Tournaments and Exhibition Play

Coaches are welcome to organize their schedulesvapyhey want to fit their own plans, but please
keep in mind that:

I Student — athletes have a priority to completekto prepare for classes.

I Coaches should adhere to basic coaching priesjplhich include a 2 to 1 practice to
game ratio. Coaches should also be familiar witsB policy regarding length of
season.

Cheques for entry fees will be written uponegat of tournament paperwork including
tournament location, entry cost, and dates. Coasihesld submit these forms at the
beginning of the season.

Athletics does not have the means to subsidizedbeof tournament entry fees.

v The Athletic Department is not responsible fay@xpensescurred for any
tournaments (i.e. Transportation, meals, and layigio.)

The Athletic Department will assist with expessequired by any team that wins the
right to go to High School Provincial Championshipse Provincial Tournament
Support).

Vi There are blackout dates for each season ofiplashich teams should not play games.
These dates are available through www.bcss.com

NB: Costs of traveling to tournaments and exhibitiomga during the season is the
responsibility of the coach/sponsor. Efforts mhsimade to communicate to all
athletes trying out for a team of the additionatsassociated with playing on a
particular team.

Provincial Tournament Support
Teams attending BC Senior Provincial Tournamentg naae access to the general Athletic
Budget for accommodation while competing. In ordereceive funds for a Senior Provincial
Tournament coaches and/or sponsors are requiet tg a meeting one week prior to the
tournament with the Athletic Director and Athletigdministrator.
The following priorities will be considered in camiction with the availability of funds.
annual athletic budget (set by school administratio
projected number of Senior teams attending Proaisici
number of students and staff involved
location of the tournament
times games are played
entry fee
amount of money left in budget upon request

The Royal’s Athletics Program hosts 38 teams amdaqimately 700 students. In order to
maintain a budget that provides equal opportumtyafl students, with consideration to the proadss
qualifying for Provincials, funding for Provincidurnaments is available to Senic@ams only.
There will beno funding provided foinvitational championships.




Hosting Tournaments at Handsworth

-prior approval from AD and Administration

-booking contract in place (see Rental Facilityt®eg

-all entry fees submitted to the Business Officer

-vending machines cannot be disabled in any wajuiding unplugging or putting “out of
order” signs.

Scorers, Timers and Referees

Through the cooperation of our Sports managemerardi® PE 11/12 classes, we can enlist the help o
scorers, timers and referees. Please send angtgels to the Athletic Director.

Coaches are encouraged to recruit scorers, timerand referees and give these names to the
Athletic Director to enter on the master schedule.

Athletes will be asked to assist in the variousrspim which they are involved. It is the expeictatof
the Athletic Department thabaches strongly encouragtheir student — athletes to help in this
important area whenever it is feasible for the stiid- athletes to help.

All members of the Senior and Junior (where applepteams will be encouraged to referee or be a
linesman at a minimum of one game throughout ths@e (at the Bantam, Juvenile or Junior level).
This will help players to develop their skills it aspects of the game, gain an appreciation fer th
officials and help to ensure that all games arigiated with the appropriate number of people.




Duties of The Athletic Coordinator

Coaching

Make staff aware of athletic needs and interests.

Accept and screen services of teachers and nohitegpersonnel to coach and/or
sponsor.

Finalize and establish coaching list for each efttiree seasons.

Organize and distribute registration package3EBASONAL SPORT MEETINGS
Interpret league policy and athletic associatiaquiements for coaches.
Communicate with coaches re: league meetingsgcslamnd workshops.

Uniforms & Equipment

Distribute uniforms to coaches, collect fees artiree collected uniforms from
coaches at the completion of seasons.

Order new and replacement uniforms.

Complete a year-end inventory of uniforms and tegoipment.

Budgeting

Coordinate department needs with Principal, Handgwathletics Council and
Business Assistant.

Facilities

Prepare gymnasium and field schedule
Coordinate space allotments.

Awards

Record keeping of athletes and team results.
Coordinate sports team pictures.
Upkeep of various sports and athletic display cases

Role of the Business Officer

- All documentation for tournaments must be submitfederally 2 weeks prior to AD
and Business Officer
All receipts must include onlgurchases related to Athletics; if there are otie®ens on
the receiptit will not be approved for reimbursement
Account Balances will be submitted to the AD on@nthly basis
Debit and Credit card receipts aret acceptable
Cheques will only be written on accounts in goahding that have prior approval
from the AD.
The Business Officer’s record of the account isdfiieial financial statement
All receipts must show GST breakdown
Please include mailing address to the Businesseufii a cheque is to be mailed




Athletic Points & Awards

At the end of each school year, proficiency androution in the field of interscholastic athletiiss
recognized in the form of athletic awards. Théecia for determining point distribution are oudah
below. Atthe end of each sport season, Handswidtiletic Points are awarded to athletes that
participate on a school team. These Athletic Baané included in the criteria for nominating Atele
of the Year at various grade levels and as criferigelecting Athletic Participation Awards. Wil
awards are granted on the basis of merit, the AthBEepartment reserves the discretionary right to
award or deny certificates or awards at the batfasie Athletic Coordinator under advice from the
Athletic Council.

* Multisport certificates shall be awarded to studshtetes who:
a) participate in 2 or more sports during the stiear, and
b) are awarded more than a total score of 15 tl2@tec points.

» The criteria for Outstanding Athlete, or ‘Athletéthe Year’ awards are as follows:

a) Students in grade 8, 9, 10 must participate in @ore sports

b) Students in grade 11, 12 must participate in 2 @ensports

c) Students with the highest total of athletic postiall be recipients of the award

d) Two students from each grade, one from each gemitidye designated recipients

e) Where multiple student athletes have similar scareswinner shall be determined by the
Athletic Director in consultation with teacher chas and PE instructors familiar who with
the athletes in question

* The “scholar athlete” award will be awarded to stud who:
a) Participate in 2 or more sports during the schealryand
b) Are awarded more than a total score of 15/20 athpetints
c) Have the highest total GPA for the previously relear academic term(s)
d) One student from each grade, regardless of genitldrenthe designated recipient

An excel workbook will be emailed to coaches tovgatte end of the season. A sample is provided
below. Please complete in full and return via émiiis imperative that coaches complete this
including outlining those athletes who did not cdetg their commitments.

: Tie Breaker
Sportsmanshlp & Attendance Rank

Leadership manually
complete

Skill Level

Weighted Flager Weighted Weighted Plager
Score Feoore Score Score Ranking
[maz 6] Pt [maz 2) [maz 2) (1.2...

0




Appendix A

Handsworth Athletic Council — Guiding Principles

. The Athletic Council encourages students to beliratin a wide spectrum of sport activities.

. The Athletic Council is committed to providing assdo school sanctioned teams to school
controlled facilities

. The Athletic Council supports the primacy of therspn season to school facilities.

. The Athletic Council representative body for studeparents, coaches and the Board with
respect to Handsworth’s extra-curricular athletiogsam

. The Athletic Council is the approval body for spartlated policy including fees, discipline,
and external coaches




Appendix B

Sponsorships

The need for fundraising will be deemed necessaryegending on individual program needs.
The HPAC and the Principal of the school must appree all fundraising efforts. Fundraising
cannot guarantee exclusivity to organizations outde the school nor can it guarantee permanent
signage on school property. All fundraising effors must adhere to the policies approved by the
school district which can be found on the districivebsite —www.nvsd44.bc.ca.




Appendix C

Extra-Curricular Athletic Parent Support Groups

Handsworth as a whole and especially the Athletaril recognize the valuable contribution
that parent involvement brings to the school’'saxiurricular athletic opportunities

The role of the extra-curricular athletic parenpsort groups is to assist in the operation of a
varied and dynamic extra-curricular program.

That assistance may take the form of:

0 General volunteer assistance to teams and coaokksling transportation, clerical
support and other team matters

Supporting tournaments by providing parent volurgee assist with functions such as:
concessions and gates

Fundraising initiatives that are consistent withh&au District Policy and that have
been approved by both the Handsworth PAC and thie#i¢ Council

o Enhancement of extra-curricular athletic programgur school

* The extra-curricular athletic parent support grosipsuld not determine coach selection,
coaching assignments, player selection, fee settnigoolicy development




Appendix D

Guidelines for Coaches

The coachshall be aware that he or she has a tremenddusrick, for either good or ill, on the
education of the student-athlete and, thus, sleaktnplace the value of winning above the
value of instilling the highest ideals of character

The coachshall uphold the honor and dignity of the professiIn all personal contact with student-
athletes, officials, athletic directors, school awistrators, the state high school athletic
association, the media, and the public, the cohah strive to set an example of the highest
ethical and moral conduct.

The coachshall take an active role in the prevention ofgdraicohol and tobacco abuse.

The coachshall avoid the use of alcohol and tobacco pradwtten in contact with players.

The coachshall promote the entire interscholastic progréditine school and direct his or her program
in harmony with the total school program.

The coachshall master the contest rules and shall teach thdns or her team members.

The coachshall not seek an advantage by circumvention osgiwet or letter of the rules.

The coachshall exert his or her influence to enhance spatship by spectators, both directly and by
working closely with cheerleaders, team sponsarsster clubs, and administrators.

The coachshall respect and support contest officials. ddech shall not indulge in conduct, which
would incite players or spectators against theciais. Public criticism of officials or players
Is unethical.

Before and after contestsyachedor the competing teams should meet and exchanigkat greetings
to set the correct tone for the event.




Appendix E

Coaching Code of Ethics

Integrity

The coach must act with integrity in performingdlities owed to athletes, the sport, other members
of the coaching profession, and the public.

Competence

The coach must strive to be well prepared and numeorder that all duties in the respective
discipline are fulfilled with competence.

Athlete’s Interest
The coach must act in the best interest of theetttlsl development as a whole person.

Respect for the Rules

The coach must accept both the letter and the gpitine rules that define and govern sport.

Respect for Officials

The coach must accept the role of officials in jlowg judgement to ensure that competitions are
conducted fairly and according to the establishbelst

Responsibility to Other Coaches
The coach’s conduct towards other coaches mustdnacterized by courtesy, good faith, and respect.
Personal Conduct

The coach must maintain the highest standardsrebpal conduct and support the principles of fair
play.




Appendix F

Athlete Playing Up

Coach identifies
student athlete

Topic:

l

-Maturity

Age-group coaches, AD -Program Considerations
meeting to discuss -Team Dynamics

implications -What support networks are in
place for coach and athlete

’

No, process
ends

)
Coach discusses
possibility with
parents

|

No, process
end:

l

Coach approaches
athlete

No, process
end:

Tryout and evaluate




Appendix G

Coaches Checklist

Start of Season
- Athlete package sent home to parents. Including thiollowing

Letter of intent
Citizenship form
Athlete / Parent Contract
Medical Form
Transportation form
Web Site Permission form
Informed Consent Form w/ Budget

Collect completed citizenship forms, athlete/parentontracts, medical forms,
transportation forms and informed consent forms tobe kept on file by
coach/sponsor.

Complete emergency information list for all team menbers and keep in zip-loc
bag in medical kit along with Incident Report Form.

Submit a schedule of tournament names, entry feend dates to Athletic Director
before the start of the season

Submit a seasonal team budget / financial sheet tioe Athletic Director before the
start of the season

Submit a facility/practice time request list (ie. £ and 2 preferences) for the
length of the season

Once all fees are collected, hand in athletic feasid deposit cheques and set up a
time for uniform distribution with the AD

During Season

Make contact with teachers, parents, and studentsegarding any problems.
End of Season
- Book meeting with Athletic Director following last game to return washed
uniforms.

Athletic Points and Awards forms returned to AD.




Appendix H

’P

-,

Handsworth Student Athlete Code of Conduct

The Handsworth Athletic Department would like tarhk all athletes for committing to our athleticeognmam.
Whereas staff and administration appreciate stgtgrerest in extracurricular sports, students ailso
display acceptable conduct in order to successpaliiicipate in these opportunities.

Each student representing Handsworth through extnaeular sports is required to follow thiEndsworth
Code of Student Conduct and Social Responsiljitplished on our website and in the Student AgdBabk)
at all times during any school-sponsored event sisajames, practices, tournaments and specialsevent
(banquets, fundraisers, etc), wherever and wherrealdr

Students who do not abide by this code may faemger of disciplinary actions from the school, amairf any
athletic organization that may also have jurisdittat the time of the infraction(s). These actimay be
considered as being independent from each othmrgththey may be enacted in relation to the same
infraction(s).

Additionally, Handsworth students involved in ext@ricular sports must agree to the following:

A) An athlete must attend all practices scheduledhbycbach. If an athlete is going to miss a schedule
practice or game, it must be evident that evergreffas been made to notify the coach directly with
reasonable notice under the given circumstancesinBasudden emergencies, “reasonable notice”
shall mean no fewer than three days.

Any athlete missing threar more practices without appropriate reason fargily emergency, sudden
health issue, or any other extraordinary and urtklbé circumstance) may be dismissed from the team
with no refund of fees. Please note that remowahfa team, either through resignation or dismissal,
will result in a loss of playing privileges for tinext two (2) consecutive seasons of playing elityb

Athletes who are dismissed can appeal to the AthBdtector for possible re-instatement. In such
cases, a meeting of the Handsworth staff comparfehe Athletic Council may be convened to review
and discuss the appeal. The Council reservesgheta investigate the circumstances of the disahiss

Extracurricular sports are ideally meant to sew/a aonstructive adjunct to classroom studies. kesni
are therefore reminded that commitment to schamitsgprings an additional time investment that
needs to be managed effectively along with othkoaslcand personal demands. Student athletes are
required to

1. attend all classes on time, and see teachers fide wigsed due to team activities;
2. maintain the best academic standing possible;
3. adhere to thélandsworth Code of Conduct and Social Responsibilit

I have read and understand this document. Fuitlhercept that my athletic eligibility may be reviedvif | am unable to
meet any of the above expectations.

(Student signature) (Parent signature)




Appendix I: New Teams Policy

This document outlines the process for the purpbgeoposing a new NSSSAA athletics team, or
sport, at Handsworth Secondary School. This procest be completed for any new team or
returning teanshould that program lie dormant (nechool representation) for a period exceeding 2
seasons of play.

Handsworth Secondary School sponsors teams andduoédls in the sports of football, soccer,
basketball, field hockey, swimming, gymnasticsfgawing, cross country running, track and field,
badminton, rugby, girl’s volleyball, skiing and smooarding, tennis, and mountain biking. From time
to time a teacher, parent or community member rsayt@have a new team added to the school team
already existing. There are a number of requiremttat are necessary with each proposal.

* Proposals for new teams must be made by the degaliavided.

0 Rationale- program feasibility assessment musbbewcted, uniforms, league
organizational meetings, planning for facilitieieduling takes time and when necessary community
coaches and assistants must be screened prigr teaim being established
* New teams must be able to fit into the demanddoilifies that are operated by the school or otfere
by the league. This includes practice and gamelititzs

0 Rationale-program feasibility and equality
* A new team must have a coach and a staff sponsoavehwilling to commit to that team for a
minimum of 4 years.

o0 Rationale-once a team is established, the studehs@hool community have an expectation
that the team will be perpetual. Inaugural coachest be willing to establish a team and ensure its
tenure.

* A new coach must be approved by the School Ath[itiector as laid out in the Handsworth
Secondary School Athletics Coaches/ Sponsors Hakd(section 3) at the time the proposal is made.

o Rationale — student safety
» Consideration is given to the perpetuation of exgssports programs at the school and whether a
new sport can be sustained or whether it will dteaexisting programs.

0 Rational- resources have been dedicated to tharexethletics programs at the school.
Handsworth Athletics focuses on programs over iddia teams. The Athletic Council will consider
whether the student population can sustain ansat that may run simultaneously to previously
established sports.

» Consideration will be given to the cost of new @qgouent required to start a new team.

* Proposals must be made in writing and present#aetechool Athletic Council for consideration no
later tharsix months prior to BCSS designated starting date for competitiora sport to be
considered for the following academic year.




Process of proposal

A- Completion of the New Team Checklist

B — Written proposal

C — Presentation of proposal

D — Recommendation forwarded to Administration
E — Determination of proposal

Part A — Completion of the New Team Checklist

Any parties expressing interest in the creatioa néw team will be issued theew Team Checklisd

be completed and submitted to the Athletic Diregidor to permission being given to proceed to Part
B.

Part B — Written Proposal

Each proposal for a new team or program must beenmagriting by the deadline listed in this
document. The written proposal must include animeifior the implementation of the program, the
grade(s) eligible for play, potential staffing, aadationale for inclusion within Handsworth Athést
Members of the Handsworth Athletics Council wiltgan the written proposal, which will determine
whether it will move to Part C of the process.

Part C — Presentation of Proposal

Upon review the written proposal, the Athletics koilmay invite member(s) of the presenting group
to meet with them. At this time the originator bétproposal should be prepared to elaborate on the
written proposal and field questions from membéithe Athletic Council. Members of the
Handsworth Athletics Council will vote on the praady which will determine whether it will move to
Part D of the process. (Please note that the Cunagi approve the process at this stage with
restrictions or limitations that they see fit irethest interest of the students and/or existingrnaras
within the school).

Part D — Recommendation Forwarded to Administration

The Athletic Director will make a recommendatiorsthool administration for a final decision to be
made (in consultation with Athletic Director).

Part E — Determination of Proposal

A written response will be delivered to the origoveof the proposal. In some cases, where deemed
appropriate or necessary, the Athletic Director rfeayward recommendations for re-submission.




Appendix J

Junior Boys Soccer Provisions

As outlined in the minutes of the Athletic CouncilMeeting dated June 6, 2011, a Junior Boys
Soccer team has been provisionally approved based the following:

All Junior Boys Soccer Team games and practice ate be conducted off Handsworth
school grounds.

The Junior Boys Soccer Team is expressly a ‘compttie’ team and, as such, will in all
likelihood be comprised almost entirely of grade 9and 10s. Only under special
circumstances should grade 8s be included on theata.

There is to be no advertising of the Junior Boys Swmer team to grade 7s who will be
attending Handsworth the following year.

As a probationary team, its existence will need tbe revisited one year from its inception.
(June, 2012)




